The Literacy Cooperative

1422 Euclid Avenue, Suite 1510

Cleveland, OH 44115

(216) 393 4545

(216) 737 0735 (fax)
Position Description
Program Director – Early & School-aged Literacy 
The Program Director is responsible for leading and implementing the Literacy Cooperative’s programmatic and advocacy agendas in early and school-aged literacy.   

Primary Duties and Responsibilities

· Coordinate the design, planning and implementation activities for all early and school-aged literacy projects

· Conceptualize and oversee implementation of early literacy advocacy strategies
· Maintain current information about local, regional, and national activities, related to the Literacy Cooperative’s early literacy strategy and areas of intersection with other priority areas
· Participate in grant writing and fund development activities for early literacy related projects

· Promote partnerships and linkages among important stakeholders in the regions early literacy field to strengthen the field of work and connect across fields

· Facilitate partner meetings

· Develop program materials 

· Represent the program and partnering/member organizations  to a variety of audiences

· Manage project budgets and produce project 
· Other duties related to the early childhood initiative as assigned by the Executive Director 

Qualifications
Applicants for this position should meet the following qualifications:

· Bachelor’s degree in an education field (advanced degree preferred)
· Five to seven years experience in early childhood education, literacy, project management, and/or advocacy 
· Working understanding of Greater Cleveland and Ohio’s early childhood landscape 
Applicants should also be able to demonstrate the following skills:
· Ability to analyze, question and identify key issues and use data to support conclusions and to view issues and challenges from multiple dimensions 
· Ability to develop and maintain relationships to advance the goal of early literacy and engage others and influence outcomes 
· Demonstrated effectiveness working as part of a multidisciplinary team 
· Ability to manage complex projects involving cross-organization collaborations 
· Ability to work well under pressure and meet project deadlines 
· Ability to develop and manage budgets
· Excellent written and oral communication skills with the demonstrated ability to communicate effectively with persons and communities from diverse cultural and socioeconomic backgrounds

· Superior organizational and project management skills, initiative, attention to detail
· Ability to convene and facilitate meetings
· Advanced proficiency in computer and web-based information technologies;  
· Strong desire to work to address gaps in early childhood education and literacy
Background

The Literacy Cooperative is a 501 (C) 3 entity working on behalf of the community to raise literacy levels and ensure that all children, youth and adults in Greater Cleveland reach their highest potential for employment, self-sufficiency and lifelong-learning.   A joint initiative of The Cleveland, George Gund and Martha Holden Jennings Foundations, the Literacy Cooperative is currently housed at Suite 1300 Services, Inc., a nonprofit organization affiliated with and funded by the Cleveland Foundation.  
The Literacy Cooperative focuses on five strategic areas to raise literacy levels in the region

· The establishment of a centralized information clearinghouse that infuses literacy into all sectors and connects learners and volunteers to services;

· The establishment of evaluation and quality assurance standards that supports ongoing program improvement and program accountability; 

· Improving program capacity and quality by ensuring high quality training, curriculum development, instructional techniques and technical assistance are available to providers;

· Identifying and securing public and private funding for literacy; and

· Raising public awareness on literacy as an underlining economic and social development issue
In 2008 the Board of Directors of the Literacy Cooperative identified three priorities that will define the organization’s work over the next 3 – 5 years:
· Enabling and Supporting High Quality, Interconnected and Outcomes Oriented Service Delivery;
· Improving Early Literacy Outcomes; and
· Defining and Strengthening Pathways to Post Secondary Education and Careers
How to Apply

Starting salary for this position is commensurate with the appointee’s background and experience.  The Literacy Cooperative offers a comprehensive benefits package as well as a generous paid time off policy. If you are interested in applying for this position, please send a resume and cover letter indicating salary requirements to Literacy Cooperative at the above address, via email to resumes@clevefdn.org, or via fax to (216) 861-6259.  
The application deadline for this position is November 23, 2009.  No phone calls, please.
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